 EPQ Skills Audit 
The exercise is designed to help you to evaluate your abilities in relation to the key skills needed to complete your EPQ.  Please bring this audit to your first session with your supervisor. 
Student Name: 
 
	Skills or techniques 
	Personal rating 
	Evidence 

	 
	Area for 
improvement
 

	Basic
 

	Competent
 

	Proficient
 

	 

	Planning and Organisation

	I consistently meet and/or exceed targets 
	 
	 
	 
	 
	 

	I plan ahead and work to a schedule to meet deadlines. 
	 
	 
	 
	 
	 

	I prioritise my workload 
	 
	 
	 
	 
	 

	I can organise activities involving lots of resources and/or people 
	 
	 
	 
	 
	 

	I can handle a range of activities simultaneously in order to meet deadlines. 
	 
	 
	 
	 
	 

	I can work effectively under pressure and find ways to manage stress 
	 
	 
	 
	 
	 

	Problem Solving

	I am confident about my ability to identify the component parts of a complex problem before tackling the problem as a whole. 
	 
	 
	 
	 
	 

	I can analyse and evaluate large amounts of 
information in order to draw logical conclusions 
	 
	 
	 
	 
	 

	I am open to new ideas and alternative explanations 
	 
	 
	 
	 
	 

	I try new ways of approaching problems such as brainstorming or mind-mapping 
	 
	 
	 
	 
	 

	Initiative and Independence

	I regularly analyse my performance and try to learn from it. 
	 
	 
	 
	 
	 

	I actively identify ways of improving my own performance. 
	 
	 
	 
	 
	 

	I set myself challenging yet achievable goals and targets. 
	 
	 
	 
	 
	 

	I respond readily when situations and priorities change 
	 
	 
	 
	 
	 

	I tend to initiate change before circumstances absolutely demand it. 
	 
	 
	 
	 
	 

	I normally perform to a standard beyond that of which is demanded of me. 
	 
	 
	 
	 
	 

	Research Skills

	I use a variety of search engines when conducting internet research, including specialised search engines such as Google Scholar 
	 
	 
	 
	 
	 

	I cross check my Internet sources against other sources such as books and encyclopaedias. 
	 
	 
	 
	 
	 

	I regularly read newspapers to broaden my knowledge of current affairs 
	 
	 
	 
	 
	 

	I watch TV documentaries to learn more about specific topics that I am interested in 
	 
	 
	 
	 
	 

	I am confident about my ability to design and distribute a questionnaire to gather information from a range of people. 
	 
	 
	 
	 
	 

	Written Communication

	I am confident about my ability to adapt my writing style to a variety of documents (e.g. 
essays, reports, letters) 
	 
	 
	 
	 
	 

	I usually plan an outline or structure before stating an essay or assignment 
	 
	 
	 
	 
	 

	I can write concise reports, summarising events or situations 
	 
	 
	 
	 
	 

	I adapt my writing style according to the needs of the people who will read it 
	 
	 
	 
	 
	 

	I always check my written documents carefully for grammar and spelling mistakes 
	 
	 
	 
	 
	 

	I understand what plagiarism is and how to avoid it. 
	 
	 
	 
	 
	 

	Presentation Skills

	I am confident in giving presentations to small groups 
	 
	 
	 
	 
	 

	I use appropriate visual aids when giving a presentation e.g. graphs, charts or pictures included on slides 
	 
	 
	 
	 
	 

	I am able to capture and hold the audience’s attention when I give a presentation 
	 
	 
	 
	 
	 

	I can adapt my presentations to suit a variety of audiences 
	 
	 
	 
	 
	 


 
 
