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The information in this booklet has been produced to guide and support you in making 

good choices beyond Key Stage 4 into Further Education and/or into the world of 

work. 

 

Every young person will be in education and training until 18 and will need to 

continue developing their skills and knowledge through life long learning in an ever 

changing world, if they wish to be employable. You will therefore need to think 

carefully about which pathway best suits your interests, strengths and learning style. 

 

During the coming months, you will need to make choices on the route you wish to 

take. Your teachers will help to support you in making a successful transition to post-

16 opportunities by giving you: 

 

• Information about 16–19 opportunities and progression routes 

 

• Information about opportunities available to students 

 

• Resources and references to help you make choices 

 

• The confidence to make post-16 choices 

 

You can receive independent and impartial advice about choices and careers within 

school. However, you will need to take the initiative and lead to identify and choose 

the pathway that suits your requirements best. The school Portal gives you lots of 

ideas and information to support you. 

 

 

GOOD LUCK! 

BEYOND KEY STAGE 4 
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Which option is best for you? 

 

It’s important to choose something that suits, interests and motivates you. What will make you 

happy? What do you want from life? Do our quiz to find out. 

 

Think about what you want to do post 16, then choose A, B or C. 

 

Please tick the relevant answers 
 

 A Continue studying to gain more qualifications 

 B Go to work and gain qualifications as I earn 

 C Continue to study, but I’m not sure which qualifications to do 

 

 A Do a full-time course at a school or college 

 B Work and study part time 

 C Think about what I could do in the future – maybe get a job with training 

 

 A Study subjects I enjoy and am good at 

 B Gain a qualification linked to the work I want to do 

 C Get some advice about courses and qualifications that would suit me 

 

 A Gain qualifications so I can earn more in the future 

 B Go to work and start earning money now 

 C Find out how to get some financial support to help me study or train 

 

 A Study for higher level qualifications as a step towards getting the job I want 

 B Start work as soon as possible 

 C Get some help to make the right decisions for me 
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How did you score? 

Add up your totals of As, Bs and Cs and check the results below. 
 

As Bs Cs 

   

 
Mostly As 
Continuing in full-time education seems to appeal to you. If so, you have many choices to research 
before you make a decision. Start by looking at the sections on: 
 

• Qualifications and Pathways 

• General Qualifications  

• Diploma and Vocational Programmes 
 
The facilitating subjects which are listed below are extremely desirable to the Russell Group of 
Universities and offer great opportunities in the world of work.  
 

Mathematics and Further Mathematics 
English (Literature) 
Physics 
Biology 
Chemistry 
Geography 
History 
Languages (Classic and Modern) 
 

The link below refers to the Informed Choices* document which provides more detail. This is also 

available on the Sixth Form website. 
 

*https://russellgroup.ac.uk/for-students/school-and-college-in-the-uk/subject-choices-at-school-and-college/ 

  

 
 

 
 
 

https://russellgroup.ac.uk/for-students/school-and-college-in-the-uk/subject-choices-at-school-and-college/
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Mostly Bs 
 
Earning while you learn seems to interest you. If so, you have many choices to consider before you 
make a decision. Start your research with the sections on: 
 

• Qualifications and Pathways 

• Apprenticeships 

• Traineeships 
 
 
 
 

 
 
 
 
 
Mostly Cs 
 
It sounds like you’re not sure what you want to do. Check out the sections on: 
 

• Qualifications and Pathways 

• Get Help and Support 
 
 
 
 
 
 
 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjcjqfD8orQAhWCJMAKHeZlA4AQjRwIBw&url=http%3A%2F%2Fwww.serc.ac.uk%2FTraining%2F&psig=AFQjCNEcNOEShzCu1mGYwrfPuc9gf1tNgg&ust=1478204365742925
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Having the right skills and qualifications improves your job prospects and boosts your 
future earning power.  Some skills are so important to your future that they are part of 
most pathways and qualifications.  The skills everyone needs are: 
 
FUNCTIONAL SKILLS 
 

It is especially important to have good functional skills. These are the practical skills of 
English, Maths and Information Technology (ICT). These skills are used in everyday 
life, in learning and at work. Everyone needs good functional skills.  
 
PERSONAL, LEARNING AND THINKING SKILLS (PLTS) 
 

Personal, learning and thinking skills make it easier for you to organise yourself and 
work as part of a team.  These skills include: 
 

Independent enquiry, creative thinking, reflective learning, team working, self-
management and effective participation. 
 
Do you have these ESSENTIAL SKILLS?  Ask yourself; ask someone else to help 
you assess your skills. 
 
You can take different pathways to gain the skills you need and make yourself more 
employable! 
 

 

 
 
 

Whatever you’ve achieved in school, there’s a post-16 learning route to suit you. First 
of all, consider: Are you ….  
 

• interested in subject-based studies?  

Check out General Qualifications;     Page 8 

• interested in a specific area of work?  

Refer to Vocational Programmes;      Page 9 

• interested in earning while you learn?  

Investigate Apprenticeships;       Page 10 

• finding it difficult to acquire an Apprenticeship?  

Read Traineeships;         Page 12 

• unsure and need time to build your confidence and gain basic    

qualifications?  

Look at Personalised Pathways.      Page 15 

SKILLS 

QUALIFICATIONS AND PATHWAYS 
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GCSEs  

Some people take new GCSE subjects alongside or as part of other qualifications like the Diploma. 

Others take or retake important GCSEs like English and Mathematics. 

GCE A Levels  

• Official name - General Certificate of Education Advanced Level (A Level). 

• Entry requirements - Depends on the subject but normally five GCSEs at grade 4 and above.  

• Length - Generally two years. These qualifications are now linear meaning the examinations 

are taken at the end of Year 13. 

• Subjects - You pick your own subjects from those a school or college offers. There are many 

different A Level subjects and all courses are now reformed.  

• Courses - If you choose to study a subject for one year only such as AS Core Maths and the 

Extended Project Qualification and pass the units, you will gain an AS Level qualification.  

• Where they lead - A Levels prepare you for higher education and employment. They're useful 

whatever you plan to do at the end of your course.  

Extended Project Qualification  

Helps you develop the skills that higher education courses demand. It is the only AS qualification 

which is graded up to an A*.  

Some universities may lower their grade offer if you have taken the Extended Project. 

The Extended Project is part of the Advanced and Progression Diplomas and an option for A level 

students. To gain the qualification you must: 

• choose a project and agree it with a teacher - you can choose a topic that lets you explore an 

aspect of your studies in greater depth or one that is of personal interest.  

• do the project and show that you can plan, deliver and present an extended piece of work at 

level 3.  

 

 

  

 

 

 

GENERAL QUALIFICATIONS 
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If you want to work in a specific industry sector, a broad vocational pathway may suit you, e.g. 
Construction, Childcare, Catering, Hair & Beauty, Land/Agricultural work.   

What levels can I do? 

The choice depends on where you live.  Most areas offer programmes at Entry Level through to 
Level 3. 

What are the entry requirements? 

These depend on where you study and the level of the programme you choose. 

What subjects can I do? 

This depends on your qualifications and what's available locally.  

Quality local providers of Vocational courses include: 
 
Solihull College     http://www.solihull.ac.uk/ 
South and City College    http://www.sccb.ac.uk/ 
Warwickshire College   http://www.warwickshire.ac.uk/ 
University College Birmingham  http://www.ucb.ac.uk/ 
Bournville College    http://www.bournville.ac.uk/ 
Birmingham Metropolitan College  http://bmet.ac.uk/ 
 
St. Peter’s students have been successful on a variety of courses in these and other local colleges. 

How long does a programme last? 

Programmes vary in length but generally take between one and two years. 

How are programmes assessed? 

Assessment is through a mix of observation by an assessor, the assessment of a portfolio of 
evidence and examinations. 

Where do they lead? 

These programmes prepare you for higher level learning and work. 

VOCATIONAL PROGRAMMES 

http://www.solihull.ac.uk/
http://www.sccb.ac.uk/
http://www.warwickshire.ac.uk/
http://www.bournville.ac.uk/
http://bmet.ac.uk/
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If you know what you want to do for a living and are keen to get the skills and qualifications you 

need for your chosen occupation, this could be the pathway for you. 
 

Essential information 
 

Doing an Apprenticeship means working for an employer and learning while you earn. There's fierce 
competition for many Apprenticeships so you must be committed to your chosen occupation. You 
must also be ready to fulfill your responsibilities to both yourself and your employer.  
 

What can I do? 
 

There are over 180 Apprenticeships in 80 industry sectors.  Your options will depend on your 
experience and what's available locally.  Look at your local online 14-19 prospectus . Local 
vacancies are on the School VLE.  You can also use the national Apprenticeship website 
https://www.gov.uk/apply-apprenticeship to search for opportunities.  There are three levels of 
Apprenticeship available: 
 

1 - Intermediate Level Apprenticeships   
Apprentices work towards work-based learning qualifications such as a Level 2 Competence Qualification, 
Functional Skills and, in most cases, a relevant knowledge-based qualification. 

2 - Advanced Level Apprenticeships   
Apprentices work towards work-based learning qualifications such as a Level 3 Competence Qualification, 
Functional Skills and, in most cases, a relevant knowledge-based qualification. 

3 - Higher Apprenticeships  
Apprentices work towards work-based learning qualifications such as a Level 4 Competence Qualification, 
Functional Skills and, in some cases, a knowledge-based qualification such as a Foundation Degree. 

 

What are the entry requirements? 
 

You must be 16 or over, living in England and not in full-time education.  Other entry requirements 

vary so do your research carefully. 
 

How long will it take me? 
 

Apprenticeships vary in length but generally take between one and four years. 
 

What kind of training will I do? 
 

You'll do on and off-the-job training. Off-the-job training usually takes place at a local college or 

specialist training organisation. 
 

What qualifications will I get? 
 

You'll study for job-related vocational qualifications and functional skills qualifications.  You may also 

study for a technical certificate or other qualifications needed for your chosen occupation. 

Assessment includes a mix of observation by an assessor, the assessment of a portfolio of evidence 

and examinations. 
 

APPRENTICESHIPS 

http://www.connexions-direct.com/itsyourchoice/link.cfm?lid=3
https://www.gov.uk/apply-apprenticeship
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What about money? 
 

You'll get the same benefits as other employees - like discounted products, pension contributions 

and cheap gym membership.  Rates of pay vary but there's a national minimum of £95 a week.  

Under 19s aren't entitled to the national minimum wage. 
 

What can I do next? 
 

When you finish an Apprenticeship, you could go on to a higher level Apprenticeship, which is a 

level 4 programme higher education skilled employment and further training.  
 

Where can I find out more? 
 

Speak to your school careers coordinator.  

 

 

 

 

 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjCt-bt84rQAhVZGsAKHdQICTUQjRwIBw&url=http%3A%2F%2Fwww.creativeblackcountry.co.uk%2Fnews%2Fevent%2F&psig=AFQjCNE66CM3ersQ6G5P2KA8qzBW8ENQEw&ust=1478204670527837


12 

 

 

 

If your goal is to start work full time when you're 16, look for a job with training or 
an Apprenticeship that leads to nationally recognised qualifications.  
 

Remember that: 

• employers increasingly want skilled people with qualifications at level 3 and 
above;  

• the number of jobs for poorly qualified and unskilled people is shrinking fast;  
• finding a job with training will make it easier for you to get a better job in the 

future;  
• under 18s can't claim Universal Credit except in exceptional circumstances - 

find out more about this from the money pages at Directgov.  

 

Training options 

If you can't find an Apprenticeship, explore these options. 

• Ask your school careers coordinator or the National Careers Service for advice. 
• Look at the possibility of a Traineeship. 

 

Traineeships 
 
Traineeships are designed to prepare students for a future career, by helping them to 
get ready for the world of work and improving their chances of getting an 
Apprenticeship or other job. 
 
Traineeships last anything from six weeks to a maximum of six months and can 
include:  

• Work preparation training. 

• English and Maths support (except people who already have a grade 4 or 
higher in these subjects) to provide the literacy and numeracy skills needed for 
the workplace. 

• Meaningful work experience which provides insight and experience of the world 
of work and makes students more attractive to potential employers. 

 

 

TRAINEESHIPS 
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What are the benefits of a Traineeship?  
 
− A Traineeship will put you in a better position to compete for an Apprenticeship or 
other job.  
 
− Traineeships give you the opportunity to build your CV and get vital experience with 
local and national employers.  
 
− Improving your English and Maths skills will boost your chances of getting a job, as 
well as improving your long term prospects and earning potential over your lifetime.  
 
− Employers are at the centre of Traineeships to ensure they give you the skills you 
need to secure a job and succeed in employment.  
 
− At the end of the work experience placement, you’ll get a job interview with the 
company, if a role becomes available, or a reference and an exit interview.  
 
 
Will I be paid?  
 
Work placements are unpaid, but employers are encouraged to support expenses 
such as transport and meals and, depending on your circumstances, you may be able 
to access financial support from your training provider, through the 16-19 Bursary 
Fund or the 19+ Discretionary Learner Support Fund. All training costs are funded by 
the Government.  
 
 
Is a Traineeship right for me?  
 
Traineeships are an ideal opportunity for young people who are motivated to get a job 
but who lack the skills and experience that employers are looking for.  If you have 
been unsuccessfully applying for Apprenticeships due to a lack of skills and 
experience then you might be a good candidate for a Traineeship.  
 
You could be suitable for a Traineeship if you:  
− are unemployed (or work less than 16 hours per week) and have little work 
experience;  

− are motivated to work;  

− are aged 16-24 inclusive and are qualified below Level 3  
 
A Traineeship is probably not right for you if you:  
− already have the skills and experience needed to find an Apprenticeship or work. 
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Are you employable? 
 

 
 
 
 
 
 

DO YOU HAVE: 
 

 
 

good practical skills in English, Mathematics and Information & 
Communication Technology (ICT)? 

 
                                          

a positive attitude to work? 

 
 
 

the ability to organise and motivate yourself? 

 

 

CAN YOU: 
 

 
 

work as part of a team? 

 
 
 

solve problems? 

 
 
 

follow instructions and accept criticism? 

 

 

DO YOU UNDERSTAND: 
 

 
 

why customer care is important? 

 
 
 

what makes a business successful? 

 

 

ARE YOU READY TO: 
 
 
 

be flexible in your working arrangements? 

 
 
 

work with different types of contract – like part-time, full-time, 
fixed term and permanent ones? 

 keep learning so that you can do several different job tasks, work 
in different parts of a company and move from one company to 
another? 

 
 
 

spend part of your working life abroad? 
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Do you need a bit more time to build your confidence and gain basic qualifications? If so, this type of 
pathway may suit you. 

What will I learn? 

You'll get help to pick options that fit your needs and improve your chances of success in the future.  
Most people do a mix of: 

• functional skills courses - everyone needs these practical skills to get on in life; 
• work-related courses - these prepare you for work by adding to the experiences and skills 

you can offer employers; 
• personal and social development courses - these build your confidence and teamwork skills 

and help you to organise yourself. 

What can I do next? 

You'll get help to plan your future and pick options that fit your needs. You could: 

• study for more qualifications - like GCSEs, the Foundation Diploma, the Higher Diploma, 
BTECs and other vocational qualifications; 

• get a job with training; 
• do an Apprenticeship; 
• prepare for supported employment and/or independent living. 

How can I find out more? 

Speak to the people who are already helping you - your tutor, teachers, learning support staff, 
parents and school careers coordinator. 

 

PERSONALISED PATHWAYS 
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The Governors welcome students who seek a Sixth Form education in an atmosphere 
conducive to both academic work and a Christian approach to life. 

St. Peter’s Sixth Form offers a broad and balanced curriculum of academic and 
applied subjects supported by friendly and approachable tutors.  Each student is 
assigned a personal tutor at the start of his or her course.  Guidance is given in study 
skills and career choices. 

In addition to the range of subjects available for study, St. Peter’s offers many 
opportunities for students to participate in social, charitable or cultural activities 
enhancing their personal profile. 

 

Guidance in Choosing Appropriate Courses 

 

We want to see all our students choosing courses where they can be successful.  Our 
Sixth Form specialises in Level 3 courses (A Level or equivalent).  You need a strong 
foundation at GCSE to prepare you for the challenge of study at this level.   Aim for 
grade 7 or higher in the subjects you wish to pursue. 
 
The minimum entry requirements to study ‘A’ Levels at St. Peter’s Sixth Form are at 
least a Grade 4 in English and Maths and 5 grade 4 passes in at least 4 different 
subjects.  There are also subject specific requirements which you will need to look at. 
 
In exceptional circumstances students may be allowed entry on to Level 3 courses 
with a grade 3 in English or Maths, but they would be required to re-sit GCSE English 
or Maths. 
 

For more information, see the Entry Criteria and A level Subject Pathway on Pages 
17 and 18. 
 

 

 

 

 

 

 

 

ST. PETER’S SIXTH FORM 
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Sixth Form Provisional Entry Criteria 

 

Entry criteria are based on students achieving the GCSE grades as stated below.  For over 
subscription, the admissions criteria follows the same procedure as within the main school. 
 
All students are required to have the following minimum grades, in addition to the subject specific 
grades, for entry to St Peter's Sixth Form:  

• Grade 4 in GCSE English 

• Grade 4 in GCSE Mathematics  

• 5 GCSE grade 4’s, across at least 4 different subjects (including English and Maths).   

 
 

A Level/Applied Subject Suggested Entry Requirement at GCSE 
 BTEC Business 

 
4 in GCSE English and 4 in GCSE Mathematics 

BTEC Sport 
 

4 in GCSE English; 4 in Mathematics; 4 in Science 
 

Medicinal Sciences (L3 Dip) 
 

4 in GCSE English; 5 in Mathematics; 5 in Science 

Criminology (L3 Dip) 5 in GCSE English 

CTEC Health & Social Care  
 

4 in GCSE English and 4-5 in GCSE Combined Science 

Drama & Theatre Studies 
 

5 in GCSE English  

Film Studies 5 in GCSE English 

Politics 6 in GCSE English and 5 in GCSE History or Geography or RE 

 

A Level Subject Suggested Entry Requirement at GCSE 

Art & Design 6 in Art and 5 in English  

Biology 7 in Combined Science or 7 in Triple Award Biology and 6 in Maths 

Business Studies 6 in English and Mathematics; 6 in Business if studied at GCSE 

Chemistry 7 in Combined Science or 7 in Triple Award Chemistry and 6 in Mathematics 

Computer Science 6 in Mathematics and 6 in Computer Science 

Core Mathematics* 
 

5 in Mathematics 

English Literature 6 in English Language and English Literature 

French 6 in French  

Further Mathematics 8 in Mathematics 

Geography 6 in Geography if studied at GCSE and 5 in English and Mathematics 

German 6 in German 

History 6 in History if studied at GCSE and 6 in English 

Mathematics 7 in Mathematics 

Physical Education 6 in PE and 5 in English and 6 in a Science 

Physics 7 in Combined Science or 7 in Triple Award Physics and 7 in Mathematics  

Psychology 6 in English and 5 in Mathematics 

Religious Studies 6 in RE and 6 in English  

Sociology 6 in English 

Spanish 6 in Spanish 
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A Level Pathways 
 

Pathways Approved/suggested/recommended for Notes 

 
4 x A Level subjects  

 
The most academically able students -   
at least 6 GCSE grade 7’s 
 

 

3 x A Level subjects 
  

 
 
Students who achieve a minimum of 5 
grade 4’s in at least 4 subjects and grade 4 
in English and Maths 

In addition to any 3-subject 
combination, students may 
also choose to study either 
Core Mathematics AS Level* 
or participate in Work 
Experience each week. 
 
In exceptional 
circumstances, students 
may also study for a resit in 
GCSE English/Maths. 

 
Mixture of 3 Applied/ 
Academic A Levels   

 

 
3 Applied/ 
Vocational subjects  

 

 

All students study Christian Living once a week. 
 

All students may opt to take the AS EPQ (Extended Project Qualification). 
 

All students opt to take either Enrichment or PE once a week. 
 

 
*AS Core Mathematics is a course designed for post-16 students who want to continue studying 
Mathematics but not at A Level.  You will need a grade 4 or higher in GCSE Mathematics.  The 
practical mathematical skills in Core Mathematics will help students who have chosen subjects 
such as Psychology, Science, Geography and Business Studies. 
 
Students need to study Maths to do Further Maths.  In the majority of cases, Further Maths would 
be the fourth A Level subject. 
 
As of September 2017, all level 3 courses have been reformed as two year linear courses. 
 
 
Choosing courses? 
 
Since this is a very important decision which will influence your future, there are several aspects to think 
about before making a final choice. 
 
Think about: 
 

• The assessment methods.  If you find examinations difficult, then ‘Applied’ courses, which have 
greater emphasis on coursework, might be more suitable. 

• Which subjects make you feel most enthusiastic?   Which subjects do you have a natural talent for? 

• Your subject combinations and whether they support one another.  For example, students taking 
Physics are advised to also study Mathematics. 

• Possible careers and University and degree courses.  Research the subject and grade requirements, 
e.g. if you want to pursue a medical related course, Chemistry will be essential.  

• The level of difficulty of each subject.  Some subjects are believed to be more difficult than others.   
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What do I need for University/Higher Education? 
 
The picture changes from University to University, so the following is only a general guide: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Before committing to A level subjects, if you know the course or University you intend to eventually apply to, 
check out specific requirements.  Consider your potential GCSE grades to see if you are likely to meet these 
requirements.  University Prospectuses are available in the Supervised Study Room and in Room 30. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you have 6 or more GCSE 
grades 7 or higher 

If you have 5 or more GCSE 
5/6 grades  

Choosing mainly Applied 
subjects should not be 
an issue. 
 

Russell group universities:  
Birmingham, Bristol, Cambridge, Cardiff, 
Durham, Edinburgh, Exeter, Glasgow, 
Imperial College London, Kings’ College 
London, Leeds, Liverpool, London School of 
Economics, Manchester, Newcastle, 
Nottingham, Oxford,  Queen Mary London, 
Queens Belfast, Sheffield, Southampton, 
University College London, Warwick,  York 
 
 
The Russell Group is an association of 24 
major research intensive universities in the 
UK who prefer traditional academic subjects 
See http://media.education.gov.uk  

An applied subject may 
or may not be 
acceptable. 

Other 
Universities 

Two applied subjects 
should not interfere 
with your plans. 

http://media.education.gov.uk/
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16-19 Bursary Fund Policy  
 

What is the 16-19 Bursary Fund?  

 

The fund is made available from the government through the Education Funding Agency for 16-19 year olds 

to provide assistance to students whose access to, or completion of, education is inhibited by financial 

constraints or barriers.  

 

The Fund has two elements: 

 

1. A vulnerable bursary of up to £1200 for young people in a defined vulnerable group (if they are 

participating on a study programme that lasts for 30 weeks or more - institutions should pay a pro-

rata amount for students on study programmes of less than 30 weeks).  The defined vulnerable 

groups are students who are in care, care leavers, getting Universal Credit (UC) in their own right, 

or getting Employment and Support Allowance (ESA) or Personal Independence Payments in their 

own right.  

 

2. Providers may then use their discretion to make awards to young people in ways that best fits the 

needs and circumstances of their students.  Bursary awards should be targeted towards young 

people facing financial barriers to participation, such as the costs of transport, meals, books and 

equipment.  Providers are free to determine the scale of discretionary awards and the frequency of 

payments.  Receipt of awards should be conditional on the student meeting agreed standards set 

by the school, for example relating to attendance and/or standards of behaviour. 
 

Providers are free to determine the scale of discretionary awards and the frequency of payments.  Receipt of 
awards should be conditional on the student meeting agreed standards set by the school, for example, 
relating to attendance and/or standards of behaviour. 

 

Who is eligible to apply for 16-19 Bursary Funding? 
 

• Students aged over 16 and under 19 on the 31st August 2020;  

• Students meeting the residency criteria in EFA 2020 to 2021 academic year funding regulations for 

post-16 provision; 

• Students participating in provision that is subject to inspection by a public body which assures quality 

(such as Ofsted). The provision must also be either: funded directly by EFA or by EFA via a local 

authority. Otherwise publicly funded and lead to a qualification (up to and including Level 3) 

accredited by Ofqual or pursuant to Section 96 or the Learning and Skills Act 2000, or a 16 to 19 

traineeship programme;  

• Students aged 19 or over who have an Education, Health and Care Plan (EHCP) eligible to apply for 

discretionary bursary funding (if all other scheme criteria are met). 

Who is not eligible for 16-19 Bursary Funding? 

 

• Students under 16 years of age or over 19 years of age (without an EHCP) at the start of the 
academic year the bursary is applied for.  

• Students who do not meet the residency qualifications. 
 

How does the School assess applications and allocate 16-19 Bursary funding? 
 
The 16-19 Bursary Fund is a limited fund and the School Award Panel* will determine its allocation. There will 
be 3 priority groups, categorised as high, medium and low. 
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High priority group 
 
Students aged under 19 on 31/08/20 and who fall into one of the following categories: 
 

• Are currently in care (as defined by social services); 

• Are leaving or have recently left care; 

• Are in receipt of Universal Credit, in their own name; 

• Are disabled and in receipt of both Employment Support Allowance and Personal Independence 
Payment. 

 
Eligible students will be guaranteed a £1200 bursary plus support for other costs such as transport, 
equipment etc.  
 
Payments will be made on a bi-term basis (i.e. 6 times per year) 
 
Medium priority group  
 
Students who fall into the following category: 
 

• Are currently in receipt of Free School Meals. 
 
Eligible students in this group may be eligible for a full or part contribution towards:  
 

• The cost of transport, essential course equipment, trips, uniforms, materials or other identifiable costs 
forming a barrier to that student’s participation. 

• A possible cash bursary, of at least £100, if aged under 19 on 31 August 2020, dependent on meeting 
agreed attendance and behaviour criteria.  This will be subject to availability of funds. 
 
 Payments will be made on a bi-term basis (i.e. 6 times per year) 

 
Low priority group 
 

• Open to all Students who are facing either on-going or temporary financial difficulties. 
 
Those in the low priority group will be considered for funding based on the School’s allocation and subject to 
available funding after those in the high and medium priority groups have been awarded. In some cases 
awards may not be made until after 31 December 2020.  Students in this group may get a contribution 
towards the cost of identifiable essential course equipment, uniforms and transport costs.  
 
Payments will be made on an ‘as needed’ basis and subject to the total value of the school’s annual Bursary 
Fund; in order to assess and compare the relative need within the Low Priority Group, the Award Panel will 
make reference to the former Education Maintenance Allowance household income bands to determine those 
awards with the highest perceived level of need. 
 

• The School Award Panel will consist of the Assistant Headteacher (Sixth Form), KS5 Lead Tutor and the 
Business Manager. 

  
The decisions of the panel will be documented and reported to the Governors’ Finance Committee; the 
option of appeal against any non-awards by individual parent/carer will also be considered by a 
representative member of that Committee. 

 
Continuation Grant 
 
Students awarded a Bursary grant in the previous academic year will be required to confirm their continuing 
eligibility for funding and details of financial support though will not be asked to fully re-apply. 
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If you’re not sure what you want to do, you could speak to... 

People who know you really well 

These are the people who care about you and want the best for you - your family, 
friends, tutor and subject teachers. They'll listen to and discuss your ideas with you. 
Better still, they'll tell you why they think an option will suit you or not.  

People who know what you need to know 

The person running an option and the people doing it can give you a good picture of 
what it's really like. Ask them about things like learning activities, workload, 
assessment and costs. 

The experts 

These are people who have special training to help you tackle personal and career 
issues. Seek their help if you can't make up your mind what you want to do or if you 
want a second opinion from someone who won't take sides. They include: 

• Careers co-ordinators - they can tell you what each option involves and how it 
might help you in the future. They can also tell you where to get more information 
and help.  

• Visit the careers library.  

Use computerised career guidance programs, look at job vacancies, do internet 
research and get help to apply for financial support.  Ask your careers coordinator for 
the address. 

 

GET HELP AND SUPPORT 
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Work out your priorities 

What are your priorities? What can’t you do without? 
 

 
 
 

 
Being with my friends 

 
 
 

 
Being with people my own age 

 
 
 

 
Knowing some of the teachers and students before I start 

 
 
 

 
Being at a place with a good reputation 

 
 
 

 
A friendly atmosphere 

 
 
 

 
Being close to home 

 
 
 

 
Good social facilities 

 
 
 

 
Good sports facilities 

 
 
 

 
Being able to continue studying the subjects I enjoy 

 
 
 

 
Being able to study something new 

 
 
 

 
Being able to take a mix of different qualifications 

 
 
 

 
Learning in one place 

 
 
 

 
Spending part of my time in the workplace 

 
 
 

 
Doing a course at a specialist college – these offer courses 
in specialist areas like Music and Horticulture. 

 

 

WHAT NEXT? 
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Do your research 
 

 

 
 
 
 
 
 

 
Use your school and college brochures to find out about 
local opportunities and how to apply. 

 
 
 
 
 
 

 
Look up opportunities that interest you in the careers library. 

 
 
 
 
 
 

 
Go to open days, taster activities and other events. 

 
 
 
 
 
 

Read the information you collect. Pay attention to what 
different courses and programmes involve and where they 
lead. Look for information about entry requirements, course 
or programme length, teaching and learning styles, 
assessment and any extras you may have to pay for. 

 
 
 
 
 
 

 
Talk to people who are doing the course or programme now 
– look at the student pages and message boards on an 
organisation’s website and use your social networking 
service. 

 
 
 
 
 
 

 
Get expert help from your careers co-ordinator. 
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Getting Experience 

How can you get the experience you need to meet the entry requirements for a 
career, course or job? How can you test your career ideas and employability skills 
while boosting your self-confidence and learning new things?  Find out here. 

Do some work experience 

This is a great way to find out more about working life and to test your career ideas 
and employability skills. It also adds to what you can offer learning providers and 
employers. You may do work experience as part of a post-16 course.  If not, speak to 
a careers adviser and find out how to negotiate your own work placement.  Make the 
most of any work experience that you do.  Think about how it's improved your skills 
and changed your career ideas and attitudes to learning and work. 

Be a volunteer 

There's no pay but volunteering gives you the chance to help your community, 
experience different workplaces and learn new skills.  It builds your confidence and 
self-esteem.  It also adds to what you can offer learning providers and employers.  
Make the most of any volunteering that you do.  Think about your achievements and 
the skills you've gained.  How have they affected your attitude to life, learning and 
work?  Check out these websites if you want to see what you could do. 

• www.csv.org.uk  

• www.princes-trust.org.uk  

• www.dofe.org  

• www.ukyouthparliament.org.uk  

• www.do-it.org.uk  

Get a part-time or holiday job 

This is a great way to earn money and find out about working life.  It also adds to your 
knowledge and skills and builds your confidence.  Make the most of it.  Think about 
what your performance tells other people about your employability and your ability to 
learn.  If this option interests you, look at the Finding Work and Applications and 
Interviews sections. 

Make the most of your experiences.  Keep a record of what you’ve done and what it 
tells other people about you.  If you do not have a personal portfolio, start one now. 

 

 

THINKING AHEAD 

http://www.csv.org.uk/
http://www.princes-trust.org.uk/
http://www.dofe.org/
http://www.ukyouthparliament.org.uk/
http://www.do-it.org.uk/
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The demand for people qualified to level 4 and above in the workplace is increasing rapidly.  If you 
want a bigger choice of jobs and a good chance of better pay in the future, it's worth considering 
higher education. 

 

What qualifications will I get? 

Higher education isn't just about studying for an honours degree.  You can do several other 
qualifications.  Most people work towards qualifications at levels 4 to 6.  Many take honours degrees 
such as a Bachelor of Arts (BA) or a Bachelor of Science (BSc).  Many also take work-related 
qualifications such as a Higher National Certificate or Diploma (HNC/HND) and a Foundation degree 
(Fd). 

What courses can I do? 

Whatever your interest, there's probably a higher education course to suit you.  You have over 50,000 
to choose from and each has a different mix of theory and practical learning.  In some courses, you 
study one or two subjects in detail. In others, you gain work-related knowledge, understanding and 
skills.  Course length varies from two to five years.  Sandwich courses generally include a placement 
year in a workplace or a year spent studying abroad. 

Where can I study? 

You can study full or part time at: 

• a university or other higher education institution (HEI) that's close to home or some distance away; 

• a further education college - many offer a variety of higher education courses;  

• home through flexible and distance learning - you study on your own using multi-media resources, 
attending workshops or residential sessions as required.  

What's student life like? 

You have to organise a lot of your own learning as tutors and lecturers guide you rather than tell you 
what to do.  The staff and information on the intranet will help you get used to this.  You meet many 
new people of different ages and from different places and backgrounds.  Everywhere has student 
clubs and societies.  Most have social and sports facilities too.  You'll also have access to student 
discounts. 

What are the entry requirements? 

The exact qualifications, grades and experience required depend on the course you choose.  Most 
places accept a wide range of level 3 qualifications including A and AS Levels, BTECs and the 
Advanced Diploma.  You can also enter higher education from an Apprenticeship and from full or 
part-time work.  Check the entry requirements of the courses that interest you very carefully, as you 
may need to study particular subjects for specific courses.  Contact the college or university if 
you have any queries. 

How much will it cost? 
 

Costs depend on what and where you study.  You'll have to pay tuition fees.  You'll also have to pay 
for things like study materials, food, accommodation (if you decide to study away from home), 
transport, clothes and leisure activities.  But you can get government help with these costs. 

IS HIGHER EDUCATION FOR YOU? 
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What can I do with a higher education qualification? 
 

Having a higher education qualification gives you many options.  For example, you could: 
 

• move up to a higher level of learning;  

• apply for jobs that interest you;  

• apply for a management or industry training scheme; 

• set up your own business.  

 

Where can I find out more? 
 

Browse the Student Finance and University and Higher Education pages on Directgov and the 
UCAS website.  Find out if your school or college offers higher education modules as part of the 
curriculum or organises other activities that give you a taste of what higher education is like.  
 
Full-time higher education students can get financial help from the government.  Some can also get 
extra help from their higher education institution. 

 

Maintenance Grant 
 

Government support includes an annual Maintenance Grant to help with accommodation and living 
costs.  The amount you get depends on your personal circumstances and you don't have to repay it.  
 

Student Loan for Tuition Fees 
 

Government support includes an annual Student Loan for Tuition Fees.  It's paid directly to your 
higher education institution and covers the full cost of your tuition fees.  You have to repay the loan 
when you finish your course and are earning over £21,000 a year.  
 

Student Loan for Maintenance 
 

Government support includes an annual Student Loan for Maintenance to help with accommodation 
and living costs.  It's paid into your bank account.  The amount you get depends on your personal 
circumstances and the size of your Maintenance Grant (see above).  You have to repay the loan 
when you finish your course and are earning over £21,000 a year.  
 

Other help from the government 
 

You may be able to get extra help if you're a parent or have a disability or learning difficulty. 
 

Help from higher education institutions 
 

If you're getting a full Maintenance Grant from the government, your higher education institution will 
offer you a minimum bursary payment.  Some also offer scholarships.  You don't have to repay 
bursaries and scholarships. 
 

What if I want to study part-time? 
 

Different arrangements apply to part-time students.  Find out more at Directgov. 
 

Where to find out more 
 

Start by looking at the student finance pages on Directgov.  Then browse the websites of the 
universities and colleges that offer higher education courses that interest you. 
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       Tips for writing CVs 

Writing a good CV takes thought, time and effort.  It can be hard work, so ask for help if you need it. 

What's a CV for? 

A CV is the personal publicity leaflet that you send recruiters.  It introduces you, tells them what 
you're like and shows what you know, understand and can do.  

Why should you write a CV now? 

It makes you organise your personal information so that it's all in one place and easy to find.  This 
gives you a head start when making applications because you know where everything is.  You also 
have a document that you can change quickly to meet different recruiters' needs.  

How long should it be? 

Keep it short and simple - no longer than two sides of A4.  

What should you put in it? 

There are no rules but most recruiters expect to see: 

• your personal details - name, address, telephone number and a sensible email address;  
• a personal profile - two or three sentences highlighting your best points.  For example, 'A 

hard-working, responsible person who ...';  
• your main skills and achievements - a bullet point list of skills and achievements showing 

what you can do and how you work;  
• qualifications and training - showing titles, actual or predicted grades/results, and when and 

where taken;  
• employment and work experience - employer names with dates and a brief description of 

work duties and responsibilities;  
• interests and hobbies - the top two or three plus anything like a Duke of Edinburgh Award;  
• referees - contact details for two referees (not relatives) who can say what you're like, 

including your attitude to work.  

How often should you update it? 

Update your CV when you gain a new qualification or award.  Update it when you achieve 
something that you're proud of.  Update it every time you use it to make sure that it interests readers 
and shows how well you fit the opportunity they're offering.  Remember that they won't know about 
your capabilities and experience unless you tell them - and an old CV won't do that. 

APPLICATIONS AND INTERVIEWS 
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Start work on your CV 
 

[Name] 
[Address] 
[Telephone number] 
[Email] 

 
Personal profile: 
 

 
 
Main skills and achievements: 
 

 
Qualifications and training: 

Title Grade Place and date 

   

   

   

   

   

   

   

   

   

   
  

 

 

 

Employment and work experience (with names, dates and duties): 
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Interests and hobbies: 
 

 

 
References: 

1  

2  
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Writing a good letter takes thought, time and effort.  It can be hard work, so ask for help if you need 
it. 

What is a job application letter? 

A job application letter is a letter that you send with your CV.  It may be a response to an advert.  It 
may be enquiring if a company has any vacancies or work experience placements.  In both cases, 
its aim is to interest readers so much that they ask you for interview.  

How should you present it? 

As it's a formal letter, you should use a standard layout.  Word-process it unless specifically asked 
for a handwritten letter.  If you're posting it, use good quality paper and envelopes.  

How long should it be? 

Keep it short and simple - no longer than one side of A4.  

What should you put in it? 

The most important thing to remember is that you're writing for a particular audience.  Make sure 
that what you put in your letter gives readers the information they want.  Most job application letters 
have: 

• an introductory paragraph saying why you're writing - if you're responding to an advert, 
include the job reference, the job title and where you saw it;  

• one or two paragraphs explaining why you're a good candidate.  Aim to hook readers' 
interest.  Don't just repeat what's in your CV.  Give new or extra details about the skills, 
qualities and achievements that you think fit particularly well with what you're applying for;   

• a final paragraph that closes the letter in an assertive way. For example, 'I look forward to 
hearing from you', 'I am available for interview ...' or 'I would be grateful if you could keep my 
name on file in case any opportunities arise in the future'.   

How often should you update it? 

You should change the details and write a different letter every time you apply for something.  An 
application letter should show that you fit an opportunity.  Using an old letter won't do that. 

JOB APPLICATION LETTERS 
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Write a job application letter 
 

[Your name] 
[Your address] 

[Your phone number] 
[Your email] 

 
[Date] 
 
Mrs Davis 
The Manager 
H Sons Ltd 
43 Sandy Lane 
Hammerhill 
Leicestershire 
LE10 8SD 
 
Dear Mrs Davis, 
 
Re: The post of [insert details] 
 
I am writing to apply for the post of [insert details] which was advertised in the Hammerhill Mail on 
14 June. 
 
I am very interested in this post because [insert details] 
 
I think I would be suitable because I enjoy [insert details] 
 
I would be grateful if you could [insert details] 
 
I look forward to hearing from you. 
 
Yours sincerely, 
 
[Your signature] 
 
[Print your name] 
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Completing application forms properly is hard work and takes time.  So don't be afraid to ask for 
help if you need it. 

Why do recruiters and admissions officers use application forms? 

Everyone has to give the same information on an application form.  This makes it easier for 
recruiters and admissions officers to compare candidates and see who best fits their requirements.  

Why should you pay attention to detail? 

Recruiters and admissions officers often get hundreds of applications so they're looking for reasons 
to reject candidates.  A badly completed form is one reason for rejecting someone.  Make sure you 
read and follow all the instructions carefully.  

Why should you draft your answers first? 

Every word counts on an application form.  Drafting your answers first gives you the best chance of 
presenting yourself well.  You can edit what you write to fit the space allowed and make sure that 
you don't miss out anything important.  

Why should you ask someone to check what you've done? 

It's easy to make mistakes or miss out something important when you're concentrating on filling in a 
form.  Many people get their date of birth wrong, for example.  Ask someone you trust to check your 
draft and make sure you've followed the instructions properly. 

Why should you keep a copy of the completed application form? 

So that you don't forget what you said!  You'll need the information on the form if you're called for 
interview.  You can also use it to help you fill in other application forms and to update your CV. 

How can you speed up the process of filling in an application form? 

Completing an application form is never a quick job.  But you can speed things up a bit by keeping 
all your personal information together so that it's easy to find when you need it.  It's why many 
people have a personal portfolio.  It's also a good idea to keep your CV up to date as it contains a lot 
of the information you need when you're filling in an application form. 

APPLICATION FORMS 
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These are your chance to find out more about an opportunity.  They're also the opportunity 
provider's chance to find out more about you.  

How should you prepare for an interview? 

• Research the organisation as well as the opportunity.  Look at the website and read all the 
information you receive.  

• Plan what to take to the interview - do you need a portfolio of work or a pen?  
• Plan how you'll get to the interview so that you arrive in plenty of time.  Make sure you have 

emergency contact details in case you're delayed.  
• Check if the interview includes any tests or assessments.  If it does, speak to your School 

Careers Coordinator to get some ideas on how to tackle them.  
• Think about what questions they might ask you and how you could reply.  Share your ideas 

with your friends, family and other people who know you well.  
• Make a list of questions to ask them.  
• Plan what to wear.  If it's a job interview, make a special effort to look smart.  
• Don't take risks.  Always tell somebody where you're going.  Don't agree to meet anyone who 

suggests holding the interview in their car or somewhere unexpected like a café.  

What should you do just before an interview? 

• Turn off your mobile phone, remove earphones etc.  
• Dispose of any chewing gum properly.  
• Check your appearance.  
• Take a few deep breaths.  

What should you do in an interview? 

• Sit only when asked.  
• Sit up straight and make eye contact with the interviewer or interview panel.  
• Smile and be polite - it's important to make a good impression on everyone you meet.  
• Listen carefully to the questions and think before you speak - ask for more detail if you're 

unsure about what they're asking.  
• Always tell the truth.  
• Thank them for seeing you before you leave.  

What should you do after an interview? 

Relax - it's too late to change anything.  When you get the result, think about why things went well or 
not.  If you spot anything you could improve, try to improve it next time round. 

INTERVIEWS 
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Having considered all options available at post-16 and reflected on your personal profile, you should 
have some idea what direction and pathway you may take. Now produce an action plan to help you 
make a smooth and appropriate transition to the next phase of your education and training. 
 

Where I am now: (e.g. thinking about my choices/gathering information/planning college 
visits/speaking to employers/making applications/preparing for interviews/sorting out finances etc.) 

 

 
What do I need to do and when: (e.g. look at my local online 14-19 prospectus/fill in the common 
application form/speak to the school careers coordinator/apply for jobs/update my CV etc.) 
 

Action By what date Completed? 

   

   

   

   

   

   

   
 

 
 

 
 
 
 

 
Apprentice Vacancy Matching Service    
http://www.apprenticeships.org.uk/ 
 
Starting a business     
http://www.shell-livewire.org/ 
 
University and Higher Education 
University and Higher Education 
 
 
 
 
 

 
Russell Group Universities  
Russell Group Informed Choices 
 
UCAS       
http://www.ucas.ac.uk/ 
 
Student Finances 
Direct. gov Student Finances 
 
 

 

ACTION PLAN 

USEFUL LINKS  

http://www.apprenticeships.org.uk/
http://www.shell-livewire.org/
http://www.direct.gov.uk/en/EducationAndLearning/UniversityAndHigherEducation/index.htm
http://russellgroup.ac.uk/for-students/school-and-college-in-the-uk/subject-choices-at-school-and-college/
http://www.ucas.ac.uk/
http://www.direct.gov.uk/en/EducationAndLearning/UniversityAndHigherEducation/StudentFinance/index.htm
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Level 
 

General Vocationally Related Occupational 

 
 

5 
 
 

 

 
Higher Level 
Qualifications, e.g. 
Ph.D., M.Sc. 

  
Level 5 NVQ 

 
 

4 
 
 

 

 
First Degree, 
Foundation Degree,  
HND, HNC 
 

  
Level 4 NVQ 

 
 

3 
 
 

 

 
A Level, i.e. AS, A2; 
International 
Baccalaureate 

 
Applied A Level, 
BTEC National 
Diploma, 
Advanced Diploma 
 

 
Level 3 NVQ 

 
 

2 
 
 

 

 
GCSE Grade 4 or equivalent 

Level 2 Higher Diploma 

 
Level 2 NVQ 

 
 

1 
 
 

 

 
GCSE Grades 1- 3 or equivalent 

Level 1 Foundation Diploma 

 
Level 1 NVQ 

 
 

Entry 
Level 

 
 

 
 

Certificate of Educational Achievement 

 

 

LEARNING PATHWAYS 


